
  

 
M E M O R A N D U M 
  
TO: Karen Elzy, Procurement and Contracts Division 

  

THRU: Janeiro R. Coulter, Division Manager 

  

FROM: Kay Hall, Contract Compliance Investigator 

  

DATE:  October 27, 2020 

  

RE:         MBE Division Approval Memorandum 

  

  

  

The Minority Business Enterprise Division concurs with the Public Works Department, and the 

Procurement and Contracts Division recommendations for contract award to the First Step 

Staffing, LLC company for the purchase of Temporary Labor Services, N21-0014.     

   

• 10% MBE Participation: KBI Staffing Solutions 

 

 The First Step Staffing, LLC company did demonstrate Good Faith Effort. 

  

  
  
  

  
cc:         David Billingsley, Chief Procurement Officer  
              LouEmma Cromity, Assistant Chief Procurement Officer 
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