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ORDINANCE NO. 2018 - 31

AN ORDINANCE AMENDING CHAPTER 2, ARTICLE XXII OF THE
CODE OF THE CITY OF ORLANDO ENTITLED, “REIMBURSEMENT
OF TRAVEL EXPENSES”, BY AMENDING SECTION 2.162 TO MODIFY
THE PURPOSE AND AUTHORIZATION; AMENDING SECTION 2.163
TO MODIFY THE METHOD OF OPERATION; AMENDING SECTION
2.164 TO MODIFY THE PER DIEM RATES FOR MEALS AND TIPS;
AMENDING SECTION 2.165 TO MODIFY REIMBURSEMENT OF
TRANSPORTATION EXPENSES; AMENDING SECTION 2.166 TO
MODIFY ADVANCES AND USE OF CITY CREDIT CARD; AMENDING
SECTION 2.167 TO AMEND REIMBURSEMENT FOR INCIDENTAL
AND MISCELLANEOUS TRAVEL EXPENSES; PROVIDING FOR
SEVERABILITY AND AN EFFECTIVE DATE.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE
CITY OF ORLANDO, FLORIDA:
SECTION ONE: Section 2.162 of the Code of the City of Orlando be, and the same is
hereby amended to read as follows:
Sec. 2.162. - Purpose and Authorization.
The purpose of this article is to preseribe—and—authorize—uniform—maximum—rates—and

Hmitations—for—travel-expenses—with—certain—justifiable—exeeptions;_a travel expense policy
applicable to all City of Orlando Elected Officials, AppeintedAuthorized Officials, and

TravelersEm

authorized travel for official City business—hereinafier—coHectively—referred—to—as—the
“Fravelers™}, including and-te-autherize-the reimbursement therefor by the City of Orlando. The

ons when performing

City CemptroHerChief Financial Officer is hereby authorized to develop, for City Council

approval, and consistent with the provisions herein, policies and procedures with respect to
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Fravel-andTFraining—Regulations_travel expenses, including per diem rates and conditions for
reimbursement of travel expenses,—consistent—with—the—provisions—herein._ The policies

promulgated pursuant to this section shall be considered a travel expense policy authorized by

City Council pursuant to section 166.021, Florida Statutes.

SECTION TWO: Section 2.163 of the Code of the City of Orlando be, and the same is

hereby amended to read as follows:

Sec. 2.163. - Method of Operation.

(1) Definitions.

Counei-about-a—municipal-function,—service—orprojectAuthorized Official means
the Chief Administrative Officer (CAQ), Chief Financial Officer (CFO), Chief of

Staff, City Attorney, and Chief VVenues Officer.

(b)

City-CounecHto-serve-as-an-official-for-the-City-Elected Official means the Mayor

and City Commissioners.

(¢)  Elected Official means the Mayor and City Commissioners. Traveler means

reqular and contract employees of the City of Orlando, Authorized Officials and

Elected officials who will incur expenses while on training or business related

travel or are authorized to use City time for training or business related purposes.
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(2) Authorization for Reimbursable Travel.
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Travel Expenses by Elected Officials, Authorized Officials, and Travelers are

reimbursable pursuant to the travel policy set forth in the City’s Policies and

Procedures.
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SECTION THREE: Section 2.164 of the Code of the City of Orlando be, and the same

is hereby amended to read as follows:

Sec. 2.164. - Per Diem Rates for Meals and Tips.
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125

126

127

128

129

130 Expenses for meals and tips are reimbursable pursuant to the per diem rate policy set

131  forth in the City’s Policies and Procedures.

132 SECTION FOUR: Section 2.165 of the Code of the City of Orlando be, and the same is
133 hereby amended to read as follows:

134 Sec. 2.165. - Transportation.

135
136
137
138
139

140

141

142

143

144 B e R

145 Transportation expenses are reimbursable pursuant to the transportation reimbursement

146 policy set forth in the City’s Policies and Procedures.

147 SECTION FIVE: Section 2.166 of the Code of the City of Orlando be, and the same is
148  hereby amended to read as follows:

149  Sec. 2.166. — AdvanceCity-issued Corporate Credit Card.
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The use of a City credit card era-temperary-travel-advance-may be permitted as set forth in
the City’s Policies and Procedures.by-the-Comptrolers-OfficeforaTravelerwho-is-going-te

SECTION SIX: Section 2.167 of the Code of the City of Orlando be, and the same is
hereby amended to read as follows:

Sec. 2.167. - treidental-Expenses:-Miscellaneous_Travel Reimbursement.
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Miscellaneous travel expenses are reimbursable pursuant to the miscellaneous travel

reimbursement policy set forth in the City’s Policies and Procedures.

SECTION SEVEN: SEVERABILITY. If any section, subsection, sentence, clause,
phrase, or portion of this ordinance is for any reason held invalid, or unconstitutional by any
Court of competent jurisdiction, such portion shall be deemed a separate, distinct, and
independent provision, and such holding shall not affect the validity of the remaining portions
hereto.

SECTION EIGHT: CODIFICATION. The City Clerk and the City Attorney shall cause
the Code of the City of Orlando, Florida, to be amended as provided by this ordinance and may
renumber, re-letter, and rearrange the codified parts of this ordinance if necessary to facilitate the
finding of the law.

SECTION NINE: SCRIVENER’S ERROR. The City attorney may correct scrivener’s
errors found in this ordinance by filing a corrected copy of this ordinance with the City Clerk.

SECTION TEN: This ordinance shall take effect upon its passage.

ADVERTISED , 2018.
READ FIRST TIME , 2018.
READ SECOND TIME AND ADOPTED , 2018.

CODING: Words stricken-are deletions; words underlined are additions;
**** denotes omitted text



ORDINANCE NO. 2018 - 31

199

200

201 Mayor

202  ATTEST:

203

204  Denise Aldridge, City Clerk

205 APPROVED AS TO FORM AND LEGALITY
206 FOR THE USE AND RELIANCE OF THE
207 CITY OF ORLANDO, FLORIDA, ONLY.
208 , 2018.
209 City Attorney

210 Orlando, Florida
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